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2021-22

Dear Students and Parents/Guardians,

Welcome to Memorial Park Elementary School! The teachers, staff and I are looking forward to a SUPER year!
Educational success for all students cannot be achieved without an effective partnership with parents/guardians.
Your input and involvement is appreciated as  we work to accomplish our school goals.

This handbook serves as a guideline for students at Memorial Park Elementary and does not supersede the policy
manual set forth by the Board of Education of the Waterville Central School District. I encourage you to review
and familiarize yourself with this handbook.

Please complete the Handbook sign-off in PARENT SQUARE, which acknowledges that you have read and
fully understand the 2021-22 Memorial Park Elementary School Parent/Guardian Student Handbook by
Friday, September 17.

If you have any questions, please feel free to contact your child's teacher and/or the main  office at 315-841-3700.

I look forward to a successful year! Waterville Strong!

Sincerely,

Ms. Karen Hinderling
Elementary School Principal
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Principal
Ms. Hinderling

Office Staff
Mrs. Brennan
Mrs. Evans

Kindergarten
Ms. Curtis
Mrs. Lemery
Mrs. Olmstead

First Grade
Mrs. Morris
Mrs. Zalewski
Mrs. Nugent

Second Grade
Mrs. Meddaugh
Mrs. Pumilia
Mrs. Sturr

Third Grade
Mr. Perrone
Mrs. Denton
Ms. Staskowski

Fourth Grade
Mrs. Mayne
Mrs. St. Peter
Ms. Storey

Fifth Grade
Mr. Lenard
Mrs. Moskal
Ms. Starczywski

Sixth Grade
Mrs. Dahlin
Mr. Jerzak
Mr. Sentz

MPS Staff

Special Education
Mrs. Kilts
Mrs. Scranton
Ms. Thomas

Special Area
Mrs. Carbone, PE
Mrs. Christensen, Art
Mrs. Goux, Instructional Music
Mr. Greene, PE
Mrs. Hagerty-Powles, Vocal
Music
Ms. Linder, Library

Academic Support
Mrs. Cognetti
Mrs. Hildreth

Social Worker
Mrs. Jones

Custodial
Mr. Wright
Ms. Ford
Ms. Finn

Nurse
Mrs. Mathias

Teacher Aides
Mrs. Brouillette
Mrs. Crowe
Mrs. Fox
Mrs. Olmstead
Mrs. Woodhouse

Teaching Assistants
TBD
Mrs. Peeling
TBD
Mrs. Roys
Ms. Wilcox

Cafeteria Manager
Mr. Crandall

Transportation
Mrs. Snow, Supervisor
Ms. Iles, Office Staff

Universal Pre-K
Mrs. Rauch
Mrs. Misiaszek

Head Start
Ms. Neff

BOCES
Ms. Harvey, School Psychologist
Mrs. Rogers, ENL
Mrs. Hull, Speech
Mrs. Carter, Social Worker
Mrs. Sperl, OT
Mrs. Brennan, PT
Ms. Hammond, Speech

BOCES Teaching Staff ~
Mrs. McLean
Mrs. Foley
Mrs. Roberts
Mrs. Simmons
Mrs. Wright
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Student Calendar

9/7 First Day Of School
10/1 NO SCHOOL ~ Superintendent’s Conference Day
10/7 Progress Reports Issued Gr 3-6 (Marking Period 1)
10/11 NO SCHOOL ~ Columbus Day
10/28 NO SCHOOL ~ Superintendent’s Conference Day
11/11 NO SCHOOL ~ Veteran’s Day
11/12 Report Cards Issued (Marking Period 1)
11/17 ½ Day (Dismissal @ 11:30 AM) Parent/Teacher Conferences
11/23 Oneida County “Go Home Early” Drill (Dismissal at 2:30 PM)
11/24-11/26 NO SCHOOL - Thanksgiving Recess
12/1 ½ Day (Dismissal @ 11:30 AM) Parent/Teacher Conferences
12/17 Progress Reports Issued Gr 3-6 (Marking Period 2)
12/23-1/2 NO SCHOOL ~ Christmas Recess
1/17 NO SCHOOL ~ Martin Luther King Day
1/28 Report Cards Issued (Marking Period 2)
2/21-2/25 NO SCHOOL ~ Winter Break
3/4. Progress Reports Issued Gr 3-6 (Marking Period 3)
4/8 Report Cards Issued (Marking Period 3)
4/11-4/18 NO SCHOOL ~ Spring Break
5/20 Progress Reports Issued Gr 3-6 (Marking Period 4)
5/30 NO SCHOOL ~ Memorial Day
6/20 NO SCHOOL ~ Juneteenth
6/24 Report Cards Issued (Marking Period 4)
6/24 LAST DAY OF SCHOOL
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COMMUNICATION CHART

Questions about…. 1st Contact 2nd Contact 3rd Contact 4th Contact

Academics Classroom
Teacher

Social Worker Principal Superintendent

Behavior/Discipline Issues Classroom
Teacher

Principal Superintendent N/A

Attendance Office Secretary Nurse Principal Superintendent

Building Use Request Office Secretary Principal Business Official Superintendent

Classroom Issues Classroom
Teacher

Social Worker Principal Superintendent

Medical Concerns Building Nurse Principal Superintendent N/A

Social Conflict Classroom
Teacher

Social Worker Principal Superintendent

Special Education
Concerns

Special Education
Teachers

Director of Special
Programs and
Services

Principal Superintendent

Transportation Transportation
Supervisor

Principal Business Official Superintendent

COMMUNICATIONS
This handbook is a valuable communications tool.   Many of our policies, important dates,
and vital information pertaining to school can be found here.

Throughout the year, be looking for communications from the principal, faculty, and the
district.    It is a good idea to check your child’s backpack weekly.   In addition we utilize something called
PARENT SQUARE.   This is where you will receive the most up to date information.   We highly
recommend that you download the app.

Parent Square sign in: https://www.parentsquare.com/signin

District Communications
A district wide newsletter is published and mailed to all district residences quarterly.

The district yearly calendar is mailed out in August. If for any reason you do not receive these mailings
contact the Business Office at (315) 841-3915.

Our District web page is: http://www.watervillecsd.org
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SCHOOL DAY
MPS Instructional day begins at 7:45 am and ends at 2:45 pm.

Student Drop-Off
Parents/guardians should be dropping off students at Door 4 between 7:35 and 7:45 am. Students will
not be allowed to enter the building prior to 7:35 am. Bus riders will be dismissed from their buses
at approximately 7:35 am to enter the building.  Breakfast is “Grab and Go” so students should report
directly to their classroom. 

Any student arriving after 7:45 am will be considered tardy and will need to be signed in at the main
office.

Student Pick-Up
Dismissal is a very busy time of the day, especially for the office.  If you plan to pick up your child instead
of having him/her ride the bus, a note/email (k6busing@watervillecsd.org) MUST be sent in with your
child on that morning.  If an emergency arises that requires you to change your child’s busing/pickup
plans at dismissal, please notify the office no later than 2:00 pm, by emailing. If you email after 2:00 PM,
we cannot guarantee that we will be able to honor your request.

Students will be dismissed at 2:45 pm.
● If you are signing out your child, please arrive by 2:35 pm.   Your child will be dismissed at Door 4.
● If your child (ren) are leaving before the end of the school day, you child(ren) must bring a

note, or email to k6busing@watervillecsd.org, in the morning stating the time, reason, and the
full name of the person who will pick up your child.

● Parents/guardians, or designated persons must come into the Main Office to sign out the child
for an early  or different dismissal. Unless there is an emergency or doctor's appointment,
children will  not be called out of class as this disturbs the entire class and reduces the
opportunity for  learning.

● Children without a note or excuse for being dismissed early will be released at their regular
time with directions to follow their typical dismissal procedure.

● Once a child is on his/her bus, the driver must contact office staff prior to the child being
allowed off the bus with an adult. Please do not try to remove your child from the bus prior to
office notification. Parents and other community members are not permitted to board a bus
without permission from the driver or school staff .

● If you meet your child prior to their entry onto his/her bus, please complete the sign out
procedure. This helps us know the whereabouts of your child and avoids a possible abduction
phone call to law enforcement officials.
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ABSENCES
Regular attendance is essential to a student’s success in school. Most subjects are taught in
sequence, requiring the understanding of each concept in the order of its presentation.
Persistent absenteeism creates a genuine hardship for a student and is regarded as a very
serious problem.  Please remember that learning takes place right up until dismissal, so if it
is at all possible, try to avoid taking your student(s) out of school before 2:45 pm.

When your child will be out of school, please call the Main Office at (315) 841-3783 by 8:30 am on each
day he/she is absent or email k6busing@watervillecsd.org. Please provide the following information:

Child's full name
Teacher's name
Reason for absence

If you would like your child's homework gathered for pick-up by a family member or friend, please contact
your child’s teacher via ParentSquare to make this request.

Calls regarding medical concerns should be directed to the School Nurse at (315) 841-3743. It is
important for the School Nurse to be informed of contagious illness. For a list of contagious illnesses,
refer to the Health Services Information page. 

Students who have been absent must bring a written excuse or email (k6busing@watervillecsd.org) from
their parent/guardian. Excuses should contain the following:

Child's full name
Teacher's name
Date (s) of absence
Reason for absence
Full name of parent/guardian/guardian
Signature of parent/guardian/guardian

Appointments
Dental, medical or other appointments should be scheduled after school hours.  However, if during
school, a note/email must be sent in advance. Your child is responsible to make up for any work missed.

Illegal Absences
If children are out of school on family vacations, when school is in session, it is recorded as an illegal
absence.  Under our homework policy, teachers are not required to prepare materials in advance for
students who will be on vacation.
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ANNOUNCEMENTS
Except for morning announcements, required drills and emergencies, use of the PA system
will be minimized during the school day.

BIRTHDAYS
Celebrations
In a continued effort to ensure the safety and well-being of all students, our birthday
celebration procedures are “non-food celebrations.”  Therefore, food and/or drink (of any

type) are not accepted in the classroom.  However, feel free to send in items such as pencils, stickers,
etc. as a birthday token.  Please know that your child’s birthday will be recognized and celebrated in
other traditional ways.

Invitations
Please refrain from sending your child to school with birthday invitations unless there is an invitation for
every student in the class.     Doing so, makes every student feel included and avoids any hurt feelings.
Thank you for your cooperation.

BUILDING SAFETY AND SECURITY
The following procedures were designed to improve security and safety for our children
while on school property.  Please read them carefully and review them with your child.

Locked Doors
For security reasons, all doors to the school are locked. All visitors must enter through the front door and
sign in at the window.

Guests and Visitors
Guests and visitors are welcome to the school. However, please prearrange classroom visits with the
classroom teacher for mutual convenience. When arriving at school, you must park in the side parking lot
and enter through the Main Entrance.

Please report directly to the Main Office when entering the building.
Sign-in on the Visitor's Log at the Main Office window and wear one of the visitors passes at all times for
easy identification. (NOTE: Signing in as a visitor is not necessary when picking up a child at dismissal or
leaving the building immediately.)  Sign-out on the Visitor's Log at the Main Office window when leaving
the building.
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CAFETERIA
General Rules ~ Please review the following information with your child.

● Be respectful
● Be responsible
● Be safe

Menus are sent home monthly with your child. Help your child be aware of what choices he/she can
make. The monthly menu is also available on the WCS home page:
https://www.watervillecsd.org/Page/39

Lunch Charges: All breakfast and lunches are free this year.

Tips for Packing Lunches and Snacks
● Consider sending one-half sandwich rather than a whole sandwich.
● Consider sending fruit slices rather than a large, whole piece of fruit.
● Stress the importance of eating the most nutritious items first; i.e. foods from the food pyramid:

fruit, vegetables, dairy products, grains and meats.
● Keep morning snack light and nutritious; that is, small portions of fruit, crackers, cheese, raw

vegetables, etc.
● Remember children have approximately 20 minutes to eat their lunch.

DRESS CODE
A student's clothing, jewelry, grooming and appearance shall be safe, appropriate,
and not interfere with the educational process. Students are expected to avoid
clothing that presents  health or safety problems, or that is considered to be profane,
lewd or distracting. The  following items may not be worn during the school day: hats

or headgear. Any student whose choice of clothing is questionable will be referred to an administrator.
Parents/Guardians of the student may be called to provide  more appropriate clothing. If they cannot
be reached, a student may be asked to "cover up"  with borrowed clothing.

Procedure Regarding Flip-Flops
Students may wear flip flops during school, except during Physical Education class and Outside
Recess.  For safety reasons students will be required to bring a change of shoes/sneakers that are
appropriate for PE and outside recess EVERYDAY.
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EMERGENCY CLOSINGS
The Superintendent will use Parent Square to notify staff and parent/guardians of any
emergency closings.

School closings will be announced on the following radio and television stations. Please
listen to these stations rather than calling the school.

TV Web
WKTV Channel 2 www.uticaod.com
WSTM Channel 3 www.watervillecsd.org
WTVH Channel 5   www.wktv.com
WSYR Channel 9
News 10 Now

HEALTH
Good health in our children equals academic excellence. Proper nutrition and health
practices, such as regular physical exams, exercise, good hygiene, and proper sleep is a
step towards success in school and life.

A yearly physical exam for your child is recommended. State regulations mandate physical
exams for students entering Kindergarten. The Kindergarten physical exam must be
completed prior to the start of the school year. Physicals are also mandated for students in

grades 2, 4, 7 and 10, and for students playing sports. Physical exams can be obtained by the Primary
Care Provider or at school by the School Physician or their designated Health Care Provider.

State regulations mandate screening for vision, hearing and scoliosis. Vision screening is mandated in
grades Kindergarten, 1, 2, 3, 5, 7 and 10. Hearing screening is mandated in Kindergarten, 1, 3, 5, 7 and
10. Scoliosis screening is mandated in grades 5 through 9. Minimum requirements for heights and
weights are that they should be done with health appraisals. Heights and weights are done yearly at the
elementary school. Body mass index is computed if indicated. Referrals are sent to parents/guardians of
abnormal results for any screening done. Please follow up with the indicated Health Care Provider
regarding the referral and send the completed referral into the Health Office. It is recommended that
each child receive an eye examination by an Oculist, since eye conditions can be corrected before the
child enters school or during his early school life.

State regulations mandate minimum requirements for immunizations to enter school.

Each child MUST have the minimum required vaccines to enter school which include three doses of DPT
[Diphtheria, Pertussis, Tetanus], Polio, Hepatitis B series, varicella vaccine, and two doses of MMR
[Measles, Mumps, Rubella]. Booster immunizations are required at age 5.

Schools will not permit children to attend unless they have a certificate of proof of immunization for the
required immunizations.

When a child becomes sick in school, the parent/guardians are contacted with the expectation that
arrangements will be made to pick the child up within an hour of the call. A child can only be released to
those identified as emergency contacts per the parent/guardians/guardians. Please maintain updated
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emergency contact numbers at the school. Please notify the school your child attends if you will be out of
town for the day or longer, and who to contact in the event of an emergency.

Physical education [gym class] is mandated by the State. Students are expected to participate in gym
class unless an excuse signed by the Primary Care Provider and/or Specialist is received by the School
Nurse.

Consideration is given to any note signed by the parent/guardian/guardian asking for permission to have
a child excused for an illness or injury. If the excuse is for more than one class then a physician note will
be required. All physical education excuses should be turned into the School Nurse.

Medication During The School Day
School Policies regarding the administration of medications are consistent with procedures established
by the State Education Law.

The following procedures MUST be followed and renewed each year for a student to receive medication
[prescription or non-prescribed medications, including cough drops and other "over the counter" drugs]
during the school day.

The parent/guardian or legal guardian must submit a signed medication permission slip [available in the
Health Office] and a signed prescription from their Primary Care Provider. Each prescription must
include: name of student, name of medication, dose, frequency, route of administration, and date
prescribed.

The medication must be brought to the school by a responsible adult in the original container labeled with
the students name, medication, dose, and current date.
Medication may NOT be brought to and from the school. Please supply only what is needed during the
hours of school and keep the rest at home.

Students may NOT carry medication on themselves with the exception of inhalers used for asthma.
Special permission forms are available in the Health Office for the Primary Care Provider and
parent/guardian to fill out if a student has permission to carry their inhaler during the school day. This
also depends on the child's maturity and understanding of the use of the medication. This must be
demonstrated to the Nurse before a child is cleared to carry an inhaler.
Unless all procedures are followed, medication CAN NOT be administered at school.
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HOMEWORK
Homework Requests
If your child has been legally absent for more than one day, please contact your child’s
teacher via ParentSquare for the missed assignments. Please do this first thing in the
morning (by 8 AM) so the teacher will have time to prepare the packet for pick-up by the
close of school.

Homework Guidelines
The purpose of homework is to extend and reinforce what has been taught in class and to develop a
sense of self-discipline, personal responsibility and independent thinking.
At MPS we encourage parent/guardians to:
★ Show a positive interest in their child's homework, as well as their school work.
★ Cooperate with the teacher to make homework more effective.
★ Provide children with a suitable place to complete homework, away from TV, electronic devices, or

preschool children.
★ Serve as consultants about assignments, but not to do the assignments for the child.
★ See that assignments are completed neatly.
★ Encourage, but not pressure, children.

Please feel free to consult your child's teacher whenever there is a question about homework. We want
homework to be a help and not a punishment.

INTERRUPTION FREE POLICY
The staff and students at Memorial Park School value uninterrupted instructional time. The
interruption-free school day policy and procedures promote the safety of our students and
staff and the security of the building.

 

MPS PTA
Memorial Park School Parent/Guardian Teacher Association is a vital part of our school
community. Volunteers provide our children with the opportunities for enriching
experiences that only parent/guardian volunteers can provide. The PTA supports and
provides many activities during the school year. The cost of PTA sponsored events comes
completely from funds that are raised through an annual fundraising event. These funds

also purchase classroom materials, such as books, music programs, and equipment that otherwise could
not be purchased. To learn more visit the Waterville Central School District website.  MPS-PTA strongly
encourages each family to become members at the beginning of each school year. The small family
membership fee helps to enhance the education of all the children at MPS.

PTA Membership: Click HERE for more information
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PARENT/GUARDIAN-TEACHER CONFERENCES
The home and school have joint responsibility for a child's development. What happens to
him/her in either place affects his/her total behavior. In order to help him/her become a
well-balanced student, the home and the school must cooperate in working out suitable
programs of activities and experiences. Individual parent/guardian-teacher conferences are

one of the most satisfactory means of making this cooperative planning possible.

You will be notified well in advance of conference dates so that you may make the necessary plans to
attend (NOTE: the dates are on the District Calendar mailed in August each year).

If at any time during the school year you wish to attend a conference or to speak to the teacher, please
call the Main Office at (315) 841-3700 or send a message through Parent Square. The teacher will
usually be able to return your call during his/her planning time or after school.

POSITIVITY PROJECT (P2)
Waterville Central School implements the Positivity Project PK - 12 grade.    This program
empowers students to build positive relationships and become their best selves.      For more
information about the program, visit https://posproject.org/

Legends
Legends is our after-school P2 “Student Leadership” service group made up of students in third through
sixth grade. In the past they have made hygiene bags for Rise Above The Streets, kangaroo carriers for
Australian Wildlife Foundation, decorated the front doors with character strengths/motivational sayings,
Kindness Coins, worked with the Brothertown Optimist Club, wrote Letters of Hope notes to nursing
homes, and much more.

PARKING
For the safety of all our children, there will be NO PARKING IN THE FRONT PARKING
AREA. Visitors should use the side parking lots when visiting school during school hours.
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PERSONAL BELONGINGS
Students are expected to bring appropriate school materials (e.g. pens, pencils, paper, or
other supplies as outlined by the teacher) and homework to school each day and are
responsible for them. A supply list for your child can be found on our website
https://www.watervillecsd.org/Page/2187.

Students may bring only legal and safe objects to school. Any weapon brought to school will result in
disciplinary action. All objects that bear any resemblance to a weapon, or could be misconstrued as a
weapon, must be cleared by the principal before being used as an instructional aid in the classroom or as
part of a presentation.

Please follow the guidelines below:
1 Do not allow your child to bring large sums of money to school.
2 Expensive playthings, clothing, or "trendy items" should be left at home, unless they are going

to be used in an educational activity.
3 Be sure to mark all items such as jackets, lunchboxes, book bags, etc., with your child's full

name.
4 If your child comes home with something of value that does not belong to him/her, ask where,

and from whom, he/she obtained it. Contact the parent/guardians of the owner or the school to
determine if, indeed, the item should be kept.

During lunch and recess, students are responsible for the safe-keeping of all personal belongings.

Dangerous And Distracting Articles
The following are NOT permitted in school:  Guns, knives, water guns, laser pointers, alcohol, tobacco
products, vaps, e-cigarettes, Toys, Rollerblades, Heelies, Skateboards, Scooters, Electronic Games,
Trading/Game Cards of any kind (ie: Pokemon cards, etc), IPads, Kindles, Nooks, and other items
deemed inappropriate by Administration.

If your child has any of the items listed above they will be taken away and a parent/guardian must
come to school to pick them up. Under certain circumstances the above items may be permitted by a
teacher. Such circumstances will be communicated directly to parents/guardians.

Cell Phones
Students are not permitted to carry cell phones during the school day. Cell phones are required to
be “off and away” until the end of the day.

Lost And Found
The lost and found is located in the cafeteria. Any items not claimed at the end of the school year are
donated to charity. Contact the bus garage for items left on school buses. Putting your child's name on all
items helps in retrieving them when lost.

Pets
No animals are permitted in the school building without the permission of the principal.
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GUIDELINES FOR SAFE FUN ON THE PLAYGROUND
1. Respect and obey the adults on duty.
2. Play safely.
3. Be kind to others: Take turns, include everyone, and keep hands and feet to
yourself.

4. Take care of the equipment: be responsible for returning balls, jump ropes, etc.
5. Stay in your assigned area: ask permission to go anywhere and always go with a buddy.
6. Keep away from stray animals: no animals are allowed on school property.

Outside Play
Please make sure your children are properly dressed for winter weather. They look forward to this break
in their day, and they need the freedom to use their large muscles. We ask your help in outfitting them
appropriately for outdoor play throughout the year.  Boots and snow pants are required for kindergarten
through third grade when there is snow cover on the playground. Check the radio or TV weather forecast
to determine how to dress your child for the day's weather.  Children will play outdoors except when it is
raining or on days when the temperature with the wind chill factor is below 20 degrees.

STUDENT BEHAVIOR
Code of Conduct
Our efforts to model, encourage, and teach respect and dignity for all is at the heart of
our educational program. These simple values are part of our culture and are critical
to every aspect of our daily instruction.

Be Respectful.
Be Responsible.
Be Safe.
Be Yourself.

Please visit the MPS home page to view the entire Code of Conduct http://www.watervilleschools.org/

Harassment, Intimidation, Hazing Or Bullying
The Waterville Central School District Board of Education prohibits any forms of harassment,
intimidation, hazing or bullying among and between students. A safe and civil environment is necessary
for students to learn and achieve high academic standards; harassment, intimidation, hazing or bullying,
like other disruptive or violent behaviors, is conduct that disrupts both a student’s ability to learn and a
school’s ability to educate its students in a safe environment; and since students learn by example,
school administrators, faculty, staff and volunteers should be conscious of demonstrating appropriate
behavior, treating others with civility and respect, and refusing to tolerate harassment, intimidation or
bullying. This policy is established according to provisions set forth by the Dignity for All Students Act.

For questions/concerns regarding the Dignity for All Students Act, please contact Ms. Karen Hinderling,
Elementary Principal/Dignity Act Coordinator via email (khinderling@watervillecsd.org) or phone (315)
841-3700.

15

http://www.watervilleschools.org/
mailto:mgray@watervillecsd.org


TRANSPORTATION
Children may only have 2 (two) bus stops.  An AM pick-up address and a PM drop-off address.  These
must be the same Monday-Friday.  If your child is bused to a daycare facility, the daycare facility must be
located within the school district boundaries.

Students may not take the buses other than their home route or their pre-assigned child care
route. Bus transfers will not be allowed for large groups (i.e.: Boy Scouts, Girl Scouts, 4-H, birthday
parties, etc.), going to a friend’s house, or more than one child care site. We will not drop students off
for appointments.

Any changes made in your child’s regular daily busing schedule must be done by receipt of a written note
with each child the change affects or an email to k6busing@watervillecsd.org. Please send these
notes/emails with your child(ren) first thing in the morning. The note is to first be given to the teacher and
then forward to the MPS office. This will help ensure your child(ren)s correct and safe transportation.
We cannot accept changes after 2 PM.  This note must contain the following information:

● DATE THE CHANGE IS FOR
● STUDENT’S FULL NAME
● TEACHER’S NAME
● BUS # THE STUDENT IS COMING OFF
● NAME, ADDRESS AND PHONE # OF WHERE CHILD WILL BE GOING
● parent/guardianAL SIGNATURE

We will not accept a change in transportation over the phone.

If daycare needs change throughout the school year, applications must be re-filed with the MPS
office to ensure that we are able to maintain accurate data.  We will need five working days to
implement the daycare arrangements.  These request forms are available at the MPS office.

Daycare transportation is complex to arrange, and requires that schedules be shared with drivers
and teachers notifying them of what days students will or will not be riding certain buses.  Therefore,
please note that it is your responsibility to inform your school of the daycare arrangements.

Your cooperation in the timely return of this form will help to ensure the proper transportation of your
child to/from their daycare provider.

MPS and the Transportation Department work together to provide your child with the utmost safety
to and from school. If you have any questions/ concerns regarding these new procedures, please
contact the Transportation Department at (315) 841-3787 or visit www.watervillecsd.org and
choose menu item Transportation.

Bus Safety
The Waterville Central School District has a bus safety program. This consists of safety training for all
MPS classes covering such topics as the "danger zone", safe crossing, winter behavior, spring behavior
and emergency evacuation. The program is presented by bus drivers and uses discussion,
demonstration and role-playing as instructional tools.
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BIKING/SCOOTERS
If your child rides their bike/scooter to school, just a reminder that the New York State
Law requires riders and passengers under the age of 14 to wear approved safety
helmets.  Reinforce with your child that riding in the parking lot or on the sidewalk, is
not permitted.  For more information regarding Bicycle Safety and Guidelines please
visit: HERE

VISITORS
All visitors are required to sign in at the main office, accurately note where they are going and
obtain a Visitor's pass before proceeding to other parts of the building. In the event of an
emergency, it is essential that the Main Office know the whereabouts of all visitors in the
building.
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FAMILY RIGHTS AND PRIVACY ACT OF 1974 (FERPA)
The procedures for the confidentiality of student records shall be consistent with
federal statutes, including the Family Educational Rights and Privacy Act of 1974
(FERPA) and its implementation regulations, and the Commissioner’s
Regulations.

The district shall arrange to provide translations of the following notice to non-English speaking
parents in their native language.

To Parents/Guardian(s), Eligible Students:

This section is intended to advise you of your rights with respect to the school records
relating to (your son) (your daughter) (you) Pursuant to the Federal “Family Educational
Rights and Privacy Act of 1974.”

Parents of a student under 18, or a student 18 or older, have a right to inspect and review any and
all official records, files, and data directly related to their children or themselves, including all material
that is incorporated into each student’s cumulative record folder, and intended for school use to be
available to parties outside the school or school system, and specifically including, but not
necessarily limited to, identifying data, academic work completed, level of achievement (grades,
standardized achievement test scores), interest inventory results, health data, family background
information, teacher or counselor ratings and observations, and verified reports of serious or current
behavior patterns.

A parent of a child under 18 years of age, or a student 18 years of age or older, shall make a request
for access to that student’s school records, in writing, to the Superintendent of Schools, Guidance
Counselor or Principal. Upon receipt of such request, arrangements shall be made to provide access
to such records within a reasonable period of time, but in any case, not more than forty-five (45)
days after the request has been received. Parents and students are also entitled to an opportunity
for a hearing to challenge the content of such records, to insure that they are not inaccurate,
misleading, or otherwise in violation of the privacy or other rights of students, and to provide an
opportunity for the correction or deletion of any such inaccurate misleading, or otherwise
inappropriate data contained therein. Any questions concerning the procedure to be followed in
requesting such hearing should be directed to the Superintendent.

Student records, and any material contained therein which is personally identifiable, are confidential
and may not be released or made available to persons other than parents or students without written
consent of such parents or students. There are a number of exceptions to this rule, such as other
school employees and officials, and certain state and federal officials, who have a legitimate
educational need for access to such records in the course of their  employment.

Students with disabilities shall have the option of deciding whether to disclose the existence  of their
disability on their high school transcripts.
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COVID GUIDELINES
We will also adjust to any and all guidelines issued by federal, state, or local agencies including but
not limited to the CDC, NYSDOH, the NYS Education Department, and Oneida County Department of
Health.

We appreciate your support and patience as adjustments to our Handbook
may need to be made to follow these guidelines.

Revised: 8/31/2021
While there is still uncertainty related to COVID-19, please know the district is committed to ensuring
a safe and healthy learning environment for all students, faculty and staff. Based on the current
COVID transmission rate in Oneida County and recommendations from the Centers for Disease
Control (CDC), the American Academy of Pediatrics (AAP) and The New York State Education
Department, we have developed the following procedures and health and safety protocols that will be
in place when students return for the first day of school on September 7.

● Instruction will be fully in-person.
● Masks will be mandatory in all schools and district buildings regardless of vaccination status.

Masks will be optional outside on school grounds.
● Masks will be required on school buses. We will be returning to full capacity transport this

school year.
● A 3-feet physical distance in our school buildings, including classrooms and the cafeteria, will

be followed to the greatest extent possible. Students in band and choir will be spaced 6 feet
apart.

● If a student were to test positive, the close contacts of the student from the classroom will not
be expected to quarantine as long as a 3-6 foot distance was maintained and masks were
worn consistently and properly the entire time, as long as the student remains symptom free.

● Individual students who are directed to quarantine will be provided packets, online documents
or assigned work to complete at home. There will not be an option to join their class remotely
unless more than 50% of the class is required to quarantine.

● Unvaccinated adults who are considered close contacts of an individual with a suspected or
confirmed COVID diagnosis may be expected to quarantine for 10-days, as per the review of
the case by the Oneida County Health Department.

● We will not be conducting health screenings but urge those who are experiencing COVID-19
symptoms, to stay home and get tested.

● Hand hygiene, and daily cleaning and disinfecting protocols will continue to be practiced to
ensure a safe and healthy environment.

● The fall athletic season began August 23. Athletes are required to wear masks while indoors.

We strongly encourage all who are eligible for a COVID-19 vaccination to get one. We will continue to
coordinate vaccination clinics this school year.
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https://covid.cdc.gov/covid-data-tracker/#county-view
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12-guidance.html
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/clinical-guidance/covid-19-planning-considerations-return-to-in-person-education-in-schools/
http://www.nysed.gov/common/nysed/files/programs/back-school/nysed-health-and-safety-guide-for-the-2021-2022-school-year.pdf
http://www.nysed.gov/common/nysed/files/programs/back-school/nysed-health-and-safety-guide-for-the-2021-2022-school-year.pdf

